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December 24,2013  Passed by the 2nd Environmental Protection, Occupational Safety and Health
Committee
meeting in Academic Year 2013-2014

January 26, 2021 Reviewed by the 2nd Environmental Protection, Occupational Safety
and Health Committee

meeting in Academic Year 2020-2021
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Article 1 Legal Basis
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1. Formulated in accordance with Article 32, Paragraph 2 of the Occupational Safety and Health
Act (“this Act”).
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2. Article 9 of the KMU Occupational Safety and Health Regulations.
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Article 2 Purpose
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Through appropriate procedures, plan and execute various occupational safety and health education
and training annually according to the occupational safety and health regulations and taking into
consideration the actual personnel changes or resignation/retirement situation of KMU and evaluate
the effectiveness to ensure workers in KMU (e.g., faculty/staff members and students) are capable of
carrying out their duties and to enhance their safety and health skills and knowledge, so that the
government’s regulatory requirements and the needs of University’s long-term human resource
development plan and individuals’ long-term career plans can be fulfilled.
3+ HAHZR
Article 3 Applicability
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1. Newly hired employees, assistants, postgraduate and undergraduate students (including those
working on projects), as well as KMU personnel who are about to enter experimental facilities
(laboratories) for work.
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2. Those who have not obtained an education and training certificate within 3 years.
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3. KMU workers who have changed jobs within the University.
(PUMl R A S THE A ARRSE S s B T (PRI #5016 /NF DA L2).
4, Personnel from other universities who are about to enter the KMU experimental facilities for
work (for working hours of 16 hours or more).
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Article 4 Content:
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1. Operating Procedures
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1) Training needs: Proposed by the Office of Environmental Protection, Occupational Safety

and Health and the department chairs of various departments/institutes (programs).
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@) Formulate the annual occupational safety and health education and training plan: To be
drafted by the Office of Environmental Protection, Occupational Safety and Health.
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3) Plan review and approval: To be approved by the President.
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4) Plan implementation: To be executed by the Office of Environmental Protection,
Occupational Safety and Health in accordance with the plan approved by the President and in
coordination with the department chairs of various departments/institutes (programs) and
administrative offices.
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(5) Review of the education and training results: To be executed by the Office of Environmental
Protection, Occupational Safety and Health in accordance with the plan approved by the President and
in coordination with the department chairs of various departments/institutes (programs) and
administrative offices.

6. 20T A T Bk A BRI ORI R S A i A = A e i A A B AR
(6) Documentation and filing of education and training records: To be handled by the Safety and
Health Management Specialist of the Office of Environmental Protection, Occupational Safety and
Health.

| AR BREMmM/ANE

RARE R oA E
I AR SHE T o R E 2
LERTRBAHFTIRER -

lERERRL

| B 2 AR R R A SRR
e A E Bt st TR ML AR EAERE
I Dkt E BRI E R -
TRBAFEAR
st £ AR R ML T HEIAR B
B &3 F 96

CE TR St
1 HrEuEWREEIPLARERAER
L TEGHE

il SR sz Sk AR 7

Actual Procedures Responsible Units/Persons
Office of Environmental Protection, The Office of Environmental Protection,
Occupational Safety and Health Occupational Safety and Health drafts the

education and training needs in accordance with
the occupational safety and health management
needs.
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Proposal of training needs The safety and health education and training
needs drafted are compiled by the Office of
Environmental Protection, Occupational Safety
and Health to form the annual training plan,
which is then submitted to the President for
approval.

Formulation of the annual training plan The Office of Environmental Protection,
Occupational Safety and Health invites the
trainees to an external unit for receiving
education and training.

Implementation of the training plan for specific | Photocopy of the specific operation training
operation personnel certificate should be submitted to the Office of
Environmental Protection, Occupational Safety
and Health for record and future reference.

Review of training results

Documentation and filing of training records
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2. Authority and Responsibilities
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1) Office of Environmental Protection, Occupational Safety and Health:
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i. Compile the occupational safety and health training needs of various departments/institutes
(programs), organize self-sponsored training, and formulate the annual training plan.
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i1. Allocate budget for occupational safety and health training.
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iii. Carry out self-sponsored occupational safety and health training according to the training plan.
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1v. Carry out training based on the information about new faculty/staff members and faculty/staff
members who have changed their job provided by the Human Resources Office and student
information provided by the Office of Academic Affairs.
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v. Provide information on external training institutions to relevant units, so that they may send KMU
workers to participate in the training.
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2 All KMU units: Propose the occupational safety and health training needs based on job
transfers and work requirements of KMU workers, so that the Office of Environmental Protection,
Occupational Safety and Health may incorporate them into the training plan and carry out training.
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3. Definitions
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1) Specific operation workers: Supervisors of special operations as specified in the
Occupational Safety and Health Act, referring to supervisors and personnel involved in workplaces
that deal with organic solvents, specific chemicals, dusts, and oxygen-deficient operations; operators
of special operations refer to the faculty/staff members and students who are engaged in the operation
of forklifts, oxy-acetylene welding equipment and multiple-element gas facilities, dangerous
machinery and equipment, cranes, and workplace environmental monitoring. These faculty/staff and
students must receive training from the training institutions designated by the Occupational Safety and
Health Administration, Ministry of Labor, pass the exam, and obtain a training certificate, or obtain a
license through the technician’s examination.
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2) List of specific operation workers’ certification needs for various departments/institutes
(programs) (see Table 1): In accordance with the provisions of the Occupational Safety and Health
Act, workers engaged in specific operations must obtain the required certificates before commencing
work for various departments/institutes (programs), and must receive training and retraining in
specified timeframe.
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3) Training for workers who have changed their job: This job change refers to workers who
have changed their department of work, resulting in a change in the hazard characteristics they are
exposed to after the transfer, and hence must receive retraining.
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4) Self-sponsored training conducted by the Office of Environmental Protection, Occupational
Safety and Health: Courses may be provided by internal staff or by appointing external instructors in
accordance with the law and regulations, internal needs, amendments to the management regulations,
or other reasons.
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1) Formulate the specific operation workers’ needs for various units, and stipulate the required
specific operation certifications for the workers in each unit, to ensure they have the necessary
capabilities to perform their duties.
2.k
(2 Training plan:
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Each unit shall submit their occupational safety and health training needs before August every year.
The Office of Environmental Protection, Occupational Safety and Health shall compile the training
needs of various units, as well as the relevant provisions in the Occupational Safety and Health Act,
and consolidate them into the training plan. The plan shall then be approved by the President and
implemented accordingly.
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5. Implementation of Training
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1) New hires and KMU workers who have changed their job
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Occupational safety and health education and training courses for newly hired workers:
(1) 732 it A= A B L AR 22
1. Overview of occupational safety and health regulations
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ii. Occupational safety and health concepts, and safety and health work rules
(3)FEZEHT. h. ZHEE
iii. Spontaneous inspection before, during, and after work operations
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iv. Standard operating procedures
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v. Emergency response
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vi. Fire safety and first aid knowledge and practice
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vii. Other safety and health knowledge related to work operations
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@) Newly hired supervisors and those who have changed their job
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The following additional 6-hour courses shall be taken apart from the general safety and health
education and training mentioned in 5 (1).
(1)2 2t A= BRI T T
1. Safety and health management and implementation
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ii. Spontaneous inspection
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1i1. Ways to improve work
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iv. Safety operating standards
(5) AR
v. Other
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3) Internal workers involved in specific operations
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1. Training courses and hours for internal workers involved in specific operations are shown in Table
2.
(2)VHAHHE A AF SR P T 5 IR 5 6 A I el 78 RS N AR % 3 B K
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i1. Internal workers who have obtained the certificate or technician license for specific operations shall
participate in retraining within the timeframe specified in the KMU refresher training course schedule
for specific operation workers, as shown in Table 3.
(3) B O G BRI 5 22 ity A 25 e JUD S R A AR T2 A S ANk B 2 ek e B ) {3 4%
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iii. The Office of Environmental Protection, Occupational Safety and Health shall regularly send
information about training courses and schedules offered by external specific operation training
institutions to various units. Workers should fill out the appended Specific Operation Worker Training
Registration Form to sign up for the training.
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iv. Various units may independently apply for organizing unscheduled specific operation training for
internal workers, which shall be approved by the President and then sent to the Office of
Environmental Protection, Occupational Safety and Health for implementation.
4. H Al
4) Self-sponsored training

(L) GABEE T HE 3 BB O BRI 5 22 2 it A =3 2 e B Sk A0 35 e b PR/ N Bk

TR EIAR A BB B T 2 5 T R <5 sk A2 g TR B 2 1 Ik R

e
1. In accordance with the law and regulations, the Office of Environmental Protection, Occupational
Safety and Health shall organize training courses such as emergency response team training, fire
safety training, and training on formulation and revision of management regulations. The training
course schedules shall be appended in the Self-sponsored Training Courses List.
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ii. When organizing training on safety and health regulations, the target audience shall be specified.
Internal workers who receive the training should be those who have such work requirements. Internal
workers (excluding those in laboratories, test sites, and practicum sites) should receive general
industrial safety and health education and training.
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iii. For self-sponsored training implemented by the Office of Environmental Protection, Occupational
Safety and Health according to the training plan, statistics on the accomplishment rate of training
implementation and course participation rate shall be compiled at the end of the year, which shall be
used as reference for planning the next year’s training.
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(5) For external training and commissioned training, internal faculty/staff members of KMU
who receive the training shall strictly observe the relevant regulations of the training institutions.
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(6) For internal workers who are approved to receive training but do not participate in the
training, the Office of Environmental Protection, Occupational Safety and Health shall forward the
relevant information to their supervisors, which shall be included in the internal workers’ performance
evaluation information as a reference.
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(7) Training lecturers:
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1. External lecturers: For the needs of self-sponsored training courses, an application shall be
submitted to the President for approval by filling out the “Training Application Form”.
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ii. Internal lecturers: Faculty/staff members of KMU who possess the qualifications of Occupational
Safety and Health Manager or Management Specialist may serve as internal lecturers based on course
requirements and their areas of expertise with the approval of the President.
()77 (Check)
6. Evaluation (Check)
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Evaluate the effectiveness of training to make sure internal workers can achieve the intended
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objective:
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1) For internal workers engaged in specific operations, a photocopy of the certificate of
completion of training or the license shall be kept at the Office of Environmental Protection,
Occupational Safety and Health, as well as in the workers’ personal files.
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(2 For self-sponsored training, evaluation shall be done in accordance with the training
management procedures. The lecturers shall determine whether assessment is needed depending on
the training nature and content. Assessment methods can be written test, oral test, and practical
demonstration; one or more of these methods may be used if the lecturers decide that assessment is
required.
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7. This Program shall be reviewed and passed by the Environmental Protection, Occupational
Safety and Health Committee and then implemented on the date of promulgation and shall
apply to subsequent amendments.
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Table 1 List of Specific Certification and Training Needs for Various Laboratories (Practicum Sites)
ARAr B i MR SRS SR REE e |MEE R | LR |BRREE R BB SRS [ [k e
Depart |Job Title TIEstE PR s (A as el (R ERE |1 ESRER(T |Oxygen- |WEAFZ ((FREE |(FRIAE |1
ment/I {E PAE Operations [Fixed Forklift  |Oxy- deficient |:4% Supervisor [Supervisor |Supervisor
nstitut Operations [Operations [of high-  |crane operations |acetylene |operations Supervisor [s of high- s of s of dust
c of Class 1 |of specific [pressure operations welding s of pressure  |organic operations
pressure  |equipment |2as vessels operations specific  |gas solvent
vessels  |for high- chemical [operations |operations
pressure operations
gas
(b
PR e s
ARER=EA
Depart | .. A o
ment Organic Lab
of )
Chemi Coordinator
stry
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Table 2 Safety and Health Education and Training Schedule for
Internal Workers Engaged in Specific Operations
LERIFE
B ((ERATE PRI hr friat
Type |Operation Course Outline Class Remarks
Hours
T AL B A R AL B W A 26 25 T4 e i AR AR
Supervisors of ~ FREALEY R G E AR, R bR
operations WH 2 LR R s R LB E 2
involving Specific |y sy o) J ' e B bss e 38 L4 4l 4
chemicals o LT 2 R (T
Regulations related to labor safety and
health for operations involving specific
chemical substances, standards for the
prevention of hazards of specific chemical 18
substances, main uses and toxicity of
specific chemical substances, leakage
prevention of specific chemical substances
and the improvement of work environment,
safety and health protective equipment,
detection of specific chemical substances,
operational hazards of and first aid for
specific chemical substances, installation
and maintenance of ventilation systems
W2 e AR B | . 55 T et BRI B
N lsk L R e e E R
Training for . BRI
occupational safety |1. Labor safety and health-related law and 107
and health regulations
management 2. Labor safety and health plan and
personnel management
3. Professional courses
B A BN L AR (TFT 05 A B K O TG - 18 B s B e s 7 B
Training for fire | NAR(FEG. A @HGMAL. 0BTt
prevention ] 16
management Fire safety knowledge and fire prevention,
personnel essentials of the maintenance, management

and operation of firefighting equipment,
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Type [Operation Course Outline Class Remarks
Hours

Self-defense firefighting organization, fire
protection plan
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First aider training |4 &3 E G (5 5#) . ANE Kk

for occupational (Gsdl) . IRoe. Bl K U2t (%)

accidents Introduction to first aid (including the
principles, using emergency equipment, 18
introduction to human anatomy), bandages
and dressings (including practice), CPR for
poisoning and asphyxiation emergencies
(including practice), trauma and bleeding
control (including practice), shock, burns
and scalds, etc.
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Class 1 pressure  |g8% 4505 N fad Y Bl L EL (i E

vessel operator KRR i (45)

training Pressure vessels-related law and regulations, 35

types and structure of pressure vessels,
ancillary devices and accessories of pressure
vessels, pressure vessel safety equipment
and its usage, hazards and chemical
reactions-related knowledge, etc.
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Table 3 Refresher Training Hours for Internal Workers Engaged in
Specific Operations
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Employers shall provide safety and health education and training to workers undertaking the
following work according to the nature of their work:
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1. Safety and health education and training for supervisors of occupational safety and health
work
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2. Safety and health education and training for occupational safety and health management
personnel

=, B LAFRBRE R WA B2 L A 200 Ik,

3. Safety and health education and training for labor workplace environment monitoring
personnel
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4. Safety and health education and training for supervisors of hazardous work
PRGNS N U YN = e/ n Caga B G 8

5. Safety and health education and training for workers involved in special operations
AR B TREREAR S BN B 2 e i R 20 K

6. Safety and health education and training for nursing staff involved in labor health services
. SRR 2R e R IR

7. Safety and health education and training for first aiders
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8. General safety and health education and training

Jus B 2 i A AT A

9. On-the-job safety and health education and training mentioned in the preceding 10
subparagraphs
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10. Other safety and health education and training specified by the central competent
authority
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Workers without a specific employer or who are self-employed shall also receive general on-
the-job safety and health education and training for personnel specified in Subparagraphs 11
and 12.
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The on-the-job safety and health education and training for personnel specified in Paragraph
1, Subparagraphs 1 and 2 shall be at least 6 hours every 2 years;

B R TUR N A2 2B AR OIRR, R =R U S

the on-the-job safety and health education and training for personnel specified in
Subparagraphs 3 through 5 shall be at least 6 hours every 3 years;

BB T RN R 2 7 e AR IR, AR U,

the on-the-job safety and health education and training for personnel specified in
Subparagraphs 6 through 12 shall be at least 3 hours every 3 years.
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Table 4 Training Application Form
Hid 1Y) Dates:

EX VA 44
Unit Name
gt
Job Title
Lkl b
St QR L []
Loca
Course date Course tion
time
Gy 178 W8 For licensing [ RT3 755k Professional
S requirement of the department
S LI v P
Nature/ Other
Reason for #t1] : Please specify:
the course
AR A4 FiE
Name of
course

L i B2 AT AR 22, Gt )
A FE 7Y (Please attach the curriculum from the organizer, if available.)
Course

content
AT A =
: | e jt
SRR £ B
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Cost of the course: NTD
Cost applied: NTD

Self-funded: NTD

Total: NTD
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Notes:

1. AR FEPEE  Nature of the course:

(1)  ARREMEEREEIOE, Gt IIRLREIE N SR ERE CIE N 2 B M, Of
the course is for licensing purpose, please specify the reason such as qualification for the
license or for extending the license.

(2  AREMEINGEIEN, ok VR R IE BT 2 B e, If the
course is a professional requirement, please specify the reason such as the course’s influence
on professional application and on work.

(3)  AAREMEE M RS R KT RE 2 ZE S IE N, shab L, If the course is
for new knowledge or possible application to work in the future, please specify the reason.

2. RpiE R R 2B E IR, REFABLEREHNBRERFERTE
M. This application form shall be submitted prior to participating in the
training; photocopy of this form and a reflection report shall be attached to the Expense
Reimbursement Form for claiming the training expenses.

3. IRy ERERE TN 2 R GERFR (Z > 2 KL L), G 1a alllsk B A7 v a IR D Re

W], For serial training courses (with 2 or more sessions) conducted during the office hours,
please request a proof of attendance from the training provider.

H G B % A St
Applying unit Countersigning unit Approval
Hi G FRITE DR B I R 4 e My
Applicant 2=

Office of Environmental
Protection, Occupational

WAL T4 Safety and Health
Head of unit
NITEPE

Human Resources Office
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