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April 15,2019  Passed by the Environmental Protection, Occupational Safety and Health Committee meeting
in Academic Year 2018-2019
January 7, 2022 Passed by the 2nd Environmental Protection, Occupational Safety and Health Committee meeting in

Academic Year 2021-2022
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Article 1 Legal Basis
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1. Articles 30 and 31 of the Occupational Safety and Health Act
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2. Articles 3 through 5 of the Maternity Protection Enforcement Rules for Female Laborers
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Article 2 Purpose
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Kaohsiung Medical University (KMU) formulates the KMU Workplace Maternal Health Protection
Program to improve maternal health protection at the workplace, prevent reproductive hazards,
and comply with the relevant law and regulations, so as to ensure physical and mental health of
female workers who are pregnant, in the postpartum, and breastfeeding.
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Article 3 Applicability
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All female faculty and staff members of KMU who are pregnant, within 1 year after giving birth, or
breastfeeding
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Avrticle 4 Responsible Units
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1. Office of Environmental Protection, Occupational Safety and Health
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Occupational Health Nurse (OHN)
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(1) Planning, propaganda, facilitation, and execution of the Maternal Health Protection
Program.



() RO & 17 W) BB R Al
(2) Assist in risk assessment based on the protection program.
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(3) Help execute the health protection measures in accordance with the assessment
result.
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(4) Review the implementation status and confirm effectiveness in accordance with the
program timeline.
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On-site Health Service Physician
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(1) Partake and assist in the planning, facilitation, and execution of the program.
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(2) Review and perform risk assessment in accordance with the protection program,
including work hazard assessment of reproductive hazard, individual hazard
assessment, hazard control, and classified management measures.
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(3) Propose suitability assessment and recommendation for health protection measures
with written disclosure of risks, health coach, education and training, and work
adjustment or change.
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(4) Help review the program’s implementation status and help confirm the effectiveness
of program implementation.
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Occupation Safety Management Specialist (OSMS)
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(1) Partake and assist in the planning, facilitation, and execution of the Maternal Health
Protection Program.
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(2) Conduct the workplace hazard assessment in accordance with the Workplace Hazard
Assessment and List of Adopted Measures for Maternal Health Protection (Table 1)
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(3) Help plan the work adjustment or change and the implementation of workplace
improvement measures in accordance with the risk assessment result.
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2. Head of Units
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Partake and assist in the planning, facilitation, and execution of promoting the Maternal
Health Protection Program.
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Assist in the work hazard assessment for the protection program.
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Coordinate the work adjustment and change for the program.
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Coordinate the female workers’ work time management and adjustment under the protection
program.
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3. Human Resources Office
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Partake and assist in the planning, facilitation, and execution of the Maternal Health
Protection Program.
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Assist in the health hazard assessment for female workers after pregnancy and the
work adjustment and change after the suggestions for job suitability arrangement.
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Provide the name list of KMU staff who are pregnant or on maternity leave to the
OHN on the 5th day each month (Information should include: Name,
Office/Department, Staff No., Contact No., and email address), and the attendance
records of the pregnant staff or those on maternity leave.
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4. Mother Workers
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Speak out their needs proactively, and facilitate the execution of and participation in
the program.
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Facilitate the work hazard assessment of the program.
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Coordinate the work adjustment of the program and the improvement measures at the
workplace.
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The OHN shall be informed of the work change or any change in the health condition
during the execution of the protection program, so that the program execution can be
adjusted accordingly.
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Article 5 The Maternal Health Protection Program Execution Procedures and Step-by-step
Management Procedures (Figure 1) are as follows:
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1. Needs Assessment
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The protection program starts upon the request of the head of the unit (or the applicant) to
the OHN or in accordance with the name list provided monthly by the OHN to the Human
Resources Office.
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2. Risk Assessment
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The OHN shall visit and evaluate the eligible subject of protection together with the OSMS,
complete the Workplace Hazard Assessment and List of Adopted Measures for Maternal
Health Protection (Table 1), as well as the Self Evaluation of Worker Health Condition
Within 1 Year After Pregnancy or Childbirth (Table 2), and make reference to the
“Substances with Reproductive Toxicity and Germ Cell Mutagenicity” (Appendix 1) to
perform workplace hazard risk assessment.
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3. Hazard Control
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When the presence of a risk factor becomes known, the OSMS shall instate hazard control
and workplace improvement measures; the head of the unit shall assist to adjust or change
the female worker’s work hours and/or content to reduce or remove the risk factor.
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The On-site Health Service Physician shall conduct face-to-face interview with the female
worker and complete the Job Suitability Arrangement Recommendation Form for Workers
Within 1 Year of Pregnancy or Childbirth (Table 4) in accordance with the result of the
female worker’s health risk assessment and by reference to the Risk Classification of
Maternal Health Protection Hazards (Table 3).
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4. Risk Communication
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After completing the risk assessment, the applicant and the head of the unit shall be
informed of the assessment result and the management plan, whether hazard is found or not,
and the nursing staff shall carry out consultative health education, health coach, and health
protection measures. If the employee’s health condition changes during the execution of the
program, he/she shall take the initiative to inform the On-site Health Service Physician and
OHN so as to facilitate correction or modification of the execution content.
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Do not label the employee: Give emotional support, flexible work arrangement, reduce
stress, and increase break time during work.
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Work adjustment plan shall be adopted accordingly when work adjustment is required based
on the maternal health problem report.
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5. Job Suitability Adjustment
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When a hazard risk still exists after hazard control or the maternal worker initiatively reports a
health problem and requests work adjustment, it should be dealt with accordingly:
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Respect the employee’s desire when making a work adjustment.
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Consult the On-site Health Service Physician, Occupational Health Nurse, Human Resources
Office, and the head of the unit face to face when making a job suitability adjustment, and
inform the employee of the communication process and decision.
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Article 6 Effectiveness Evaluation and Review
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The OHN shall complete the annual program records (Table 5) and keep the relevant documents for
at least 3 years, and personal privacy shall be protected.

(=) ARG Z T I e O TR 5 Bl stz
The implementation status of the program shall be regularly reviewed and improved.
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Article 7 This Program shall be passed by the Environmental Protection, Occupational Safety and

Health Committee meeting, approved by the President and then implemented, and shall apply
to subsequent amendments.
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Figure 1 Maternal Health Protection Program Execution Procedures and Step-by-
step Management Procedures
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oK EEE Needs Assessment
JE\g e A Risk Assessment

f& EFLEH] Hazard Control

SraRE Classified Management
(e Health Coach
HliEER Tk — N EIE L

Employee in pregnancy or within 1 year after childbirth or breastfeeding

ANEZGFHieAt4E Human Resources Office provides a name list each month
JE\ b A Risk assessment

BN T Risk factor exists

= Yes

% No

TAEmE %L Job suitability adjustment

A5 i B Al 155 B R e S5 1

On-site Health Service Physician’s visit and face-to-face interview

= Yes

FiN No

TR Job suitability adjustment

TEHPE MY E FBEEAE Regular follow-up management and evaluation

gtZe Close file



